
CITY OF PACIFICA, PLANNING DEPARTMENT 
1800 FRANCISCO BOULEVARD 

COUNTER HOURS 
M, T, TH 8:00-5:00 

FOR QUESTIONS ON PERMITS 
CONTACT DEPT. OF PUBLIC WORKS 

650-738-3760PACIFICA, CA 94044 
650-738-7341

W 
8:00-7:30 F 
8:00-1:00 

WHAT IS A HERITAGE TREE 

AND HOW ARE THEY PROTECTED? 

A heritage tree is any tree within the City of Pacifica, exclusive of eucalyptus, which has a trunk with a circumference of fifty 
inches (50"), approximately sixteen inches (16") in diameter, or more when measured two feet above the natural grade. In 
addition, the City Council may designate any tree or grove of trees of special historical, environmental, or aesthetic value as a 
heritage tree. Because of their value to the City of Pacifica, heritage trees may not be removed, destroyed (which includes 
substantial trimming which threatens the healthy growth of the tree), or damaged beyond repair without a Heritage Tree Permit 
("Permit"). New construction within the dripline ofa heritage tree shall not be allowed without an approved Permit. 
Development projects involving heritage trees which require approval from the Planning Commission must be accompanied by 
a tree protection plan which is processed with planning permits. 

The Permit application fee is $193.00. This fee is non-refundable. Payment of the fee does NOT guarantee the approval of the 
Permit. It is therefore important for the applicant to read the following guidelines before applying for a Permit. 

f The Parks Superintendent will use the factors set forth in Pacifica Municipal Code Title 4, Chapter 12, to
determine if a Permit application should be approved or denied. Such factors may include, but are not limited 
to, the health of the tree; the tree's interference with utility services and whether the tree poses a public 
nuisance risk. 

f It is the responsibility of the applicant to document any and all problems associated with the tree and to
explain why the problems cannot be mitigated using normal tree care procedures such as pruning, watering, 
fertilization etc. The City may require a report from a certified arborist documenting the problems with the 
tree or trees and explaining why removal is the best option. This report shall be paid for solely by the 
applicant. If you are uncertain if a tree removal is justified, it is best to consult with a tree professional before 
applying for a permit. 

f Damage to non-structural concrete such as sidewalks, curbs and gutters, walkways, patios and driveways do 
not justify tree removal unless accompanied by a letter from a qualified contactor detailing to the satisfaction 
of the Parks Supervisor why removal is necessary to complete needed repairs. 

f Clogged sewer lines do not justify tree removal unless it is shown that sewer repairs cannot be made 
otherwise to the satisfaction of the Parks Supervisor. 

f Inconvenience problems such as leaf debris or shade on the house do not justify tree removal.

f Unless an imminent hazard exists to the satisfaction of the Parks Superintendent, the Parks Superintendent
will not approve tree removals on steep slopes during the rain season (November thru May). All applications 
for tree removals on steep slopes must be accompanied by a replanting plan showing the number, species 
and location of replacement trees. 

f The Parks Superintendent may impose conditions on the Permit to ensure compliance with the Permit
approval and to mitigate the effects of the tree removal 

HERITAGE TREE REMOVAL PERMIT PROCESSING 

APPLICATION 
The applicant submits the application to the City of Pacifica with the number, species, size, and location of the 
tree(s) involved, a statement of the reason for the requested action, five (5) stamped envelopes #10 (4 1/8" X 9 W'), 
and the $193.00 filing fee. 

STAFF REVIEW 
Within fourteen (14) days after the receipt of the application, the Parks Superintendent will inspect the property and 
the trees involved and shall issue a decision concerning the removal or the substantial trimming of the tree(s). 

PUBLIC NOTICE OF DECISION AND APPEALS 
If the Parks Superintendent approves the Permit, notice of the decision shall be posted on the tree(s) and mailed to 
the applicant and all adjacent and contiguous property owners. The decision of approval or denial may be 
appealed to the Parks, Beaches, and Recreation Commission within seven (7) days. If the tree removal permit is 
approved, and no appeals are made, the applicant will be notified and may proceed with the removal. 

This pamphlet is for informational purposes only. These guidelines are based on provisions in the Pacifica Municipal 
Code. To the extent there is any discrepancy between this pamphlet and the code, the code shall govern. 



CITY OF PACIFICA 

MEMORANDUM 

To: Property Owner 

Subject: Heritage Tree Application 

Please fill out top half of attached application and return to the Planning 
Depaitment, 1800 Francisco Blvd. Pacifica, CA 94044 with $193.00 and 
five (5) stamped envelopes. 

The Parks Superintendent will verify your detailed justification for removal, 
and then check the tree(s) and either post the tree(s) or issue a denial of 
re1noval. Ifhe rec01mnends removal, adjacent and surrounding neighbors 
will be notified. They will then have seven (7) business days in which to 
appeal the removal of the tree(s). If the Parks Superintendent denies 
removal, you will have seven (7) business days to appeal this decision to the 
Parks Beaches and Recreation Commission. If there is no problem, City staff 
will issue a letter and permit that will serve as your authorization for 
removal of the tree. 

A Heritage tree is any tree ( excluding eucalyptus) with a circumference of 
50" (approximately 16" in diameter) or more measured 24" above the 
natural grade. 

PLEASE NOTE: SUBMITTAL OF AN APPLICATION TO REMOVE 

A HERITAGE TREE IS NOT AUTHORIZATION TO UNDERTAKE 

SUCH WORK. NO DISTURBANCE OF THE HERITAGE TREE IS 

PERMITTED UNTIL YOU ARE NOTIFIED THAT THE PERMIT 

HAS BEEN APPROVED. 

07/08/2013 

'· 




